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CHILDREN'S ADVOCACY CENTER



Internship Opportunities at Kids House
5467 N Ronald Reagan Blvd, Sanford, FL 32773 * 407-324-3036 * www.kidshouse.org
=========================================================================

Kids House of Seminole, a Children’s Advocacy Center, serves as the single point 

of contact for child abuse investigations for Seminole County. Our mission is to prevent child abuse and to aid child victims and their families by providing coordinated services in a safe, child friendly environment from report and investigation through treatment and resolution. 
Kids House is seeking energetic, creative and organized individuals to work in our Development Department and offering the following internships: 

Development/Special Events Intern (1) 
· Assist in development, coordination and execution of various special event fundraisers including Field of Dreams Gala, Kids House Klassic Golf Tournament & Promise to Protect Breakfast and Jim Payne Blue Ribbon 5k Run. 

· Research and identify new local business and potential partners 

· Compile prospect research and prepare segmented prospect lists

· Contact and coordinate presentations for local groups and possibly present about Kids House 

· Prepare thank you letters and other donor communication materials  
· Administrative/project support for staff as needed
· Attend and participate in community events and fundraisers  

Marketing/Public Relations Intern (1) 
· Aid in creation of promotional materials for special events and other collateral

· Circulate, file and organize marketing materials 

· Assist department with grassroots and viral marketing efforts including social media

· Proofread brochures, flyers, press releases and other materials

· Perform media research and manage media database

· Draft letters and coordinate mailings

· Revise and update press releases

· Draft quarterly electronic newsletter 

· Assist with community presentations and reports 

· Develop annual Promise to Protect Society donor newsletter  

· Administrative/project support for staff as needed 

· Participation in special events

Required skills or abilities the student must have, including computer applications:

· Excellent written and verbal communication skills

· Knowledge of computer software applications in word processing and spreadsheet software (including MS Word, Exel and PowerPoint). Database knowledge a plus. 

· Detail oriented with ability to prioritize multiple assignments in a fast-paced environment.

· Must have own transportation 

· Background check and fingerprint screening required. 
Candidates should be of Junior/Senior or higher status with major coursework in a related field. Each position will require a minimum of 10-12 hours per week, for 15 weeks, totaling 150-180 hours at the end of the semester, for 3 hours credit. 
* Students who successfully complete the internship will receive a $500 stipend.

Qualified individuals should send resume to Marcie Dearth via email at dearth@kidshouse.org or mail to: 

Marcie Dearth 

Director of Development

Kids House of Seminole

5467 N Ronald Reagan Blvd
Sanford, FL 32773
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